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Temporary Hourly Employee Acknowledgement 

Welcome to the University of Nevada, Las Vegas (UNLV). You have been hired as a temporary hourly employee (“you”) 
for the current fiscal year. This information is provided to all temporary hourly employees and contains basic information 
about your employment with us.  

Employment Status 
You are employed at-will. This means that the university or you may terminate your employment at any time without cause 
or notice for lawful reasons.  

Hours Worked, Compensation, and Work Limitations 
Work schedules may vary. You will be provided a paid break and unpaid lunch period consistent with federal and Nevada 
state law. You will be paid on an hourly basis for each hour worked. You must ensure all hours worked are recorded 
timely using the university time reporting system. Overtime is paid consistent with federal and Nevada state law.  You will 
not be eligible for additional pay for time worked on holidays nor for paid or unpaid leave.  You may work no more than 
1,039 hours in a fiscal year (July 1-June 30) regardless of the number of temporary hourly jobs you have.  UNLV 
procedure is to immediately terminate you once you have reached 1,000 hours worked.  Once you have reached 1,000 
hours, you will not be permitted to return to work even if hired through a staffing or placement agency in that fiscal year. 

Medical Insurance 
NSHE adheres to the requirements of the Affordable Care Act (ACA). You are considered a part-time variable hour 
employee. Hiring units must accurately record the number of hours you are expected to work and are not permitted to 
alter your full-time equivalency (FTE) to impact your eligibility for medical insurance.  

If you are hired to work less than 80 hours per month (49.9% FTE or less), your hours worked will be measured during the 
first 10 months of employment to determine eligibility for medical benefits for the following 10 months, also known as the 
stability period. You will be eligible for benefits during the stability period if you work at least 1,300 hours over the 10- 
month measurement period.  

If you are hired to work 80 or more hours a month (50% FTE or greater), you are benefits eligible and medical coverage 
will be offered through the Public Employees Benefits Program (PEBP) on the first of the month concurrent with or 
following your hire date. 

Other Benefits 
• FICA Alternative Plan (mandatory retirement plan in lieu of Social Security): Participation by temporary hourly

employees is mandated by NSHE. More information available at https://www.unlv.edu/hr/benefits/retirement/fica.

• PERS (mandatory retirement plan in lieu of Social Security): If you work more than 1,039 hours in a fiscal year,
your hiring unit will be responsible for retroactive contributions to PERS. Hours worked up to 40 hours per work
week are included in determining PERS eligibility; hours worked over 40 per work week are excluded. More
information available at https://www.unlv.edu/hr/benefits/retirement/classified.

• Voluntary Retirement Plans: You are eligible to participate in the Supplemental 403(b) Plan and the Deferred
Compensation (457) Program. These plans allow you to save for retirement on a pre-tax basis.

Breaks in Service 
Breaks in service between temporary hourly employment and employment in other capacities for the university are not 
required. Time worked in a temporary hourly position does not count toward seniority, leave accruals, evaluations, or 
status. Pay earned as a temporary hourly employee will not be considered to determine base pay for a different employee 
type. Time spent as a temporary hourly employee counts toward PERS eligibility if you are hired into an intermittent 
classified position with similar duties. In all other cases, PERS contributions begin on the first day of the classified 
employment. 

Acknowledgment 
By signing below, you and your supervisor acknowledge that you have received and reviewed the information about the 
terms and conditions of temporary hourly employment with the department of      and UNLV. 

Employee Signature: Date: 

Supervisor Signature: Date: 

https://www.unlv.edu/hr/benefits/retirement/fica
https://www.unlv.edu/hr/benefits/retirement/classified



Accessibility Report



		Filename: 

		Temporary-Hourly-Employee-Acknowledgement-rev-04.05.2023.pdf






		Report created by: 

		


		Organization: 

		





[Enter personal and organization information through the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.



		Needs manual check: 2


		Passed manually: 0


		Failed manually: 0


		Skipped: 1


		Passed: 29


		Failed: 0





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Needs manual check		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Needs manual check		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Passed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Passed		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Passed		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Passed		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Passed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Passed		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Passed		Tables should have headers


		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column


		Summary		Skipped		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Passed		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Passed		Appropriate nesting







Back to Top
	Date: 
	Date_2: 
	department name: 


