FERPA Release - Student

Office of the Registrar

Adding a 3™ party release to your account will grant access to your student information to your third
party designee. Depending on when you attended UNLV, you will either submit a paper or electronic
FERPA release. You may specify which information you are releasing (academic records, financial
records, advising, etc).

Electronic 3" Party Release

1. You may add, edit, and delete FERPA 3™ Party releases in your Rebel Student Homepage or
by completing a FERPA Release form
a. Ifyou attended UNLV prior to Fall 2010 you may need to complete a paper form
2. Adding a Third Party Release for current students (and alumni who attended during or after
Fall 2010) is done by logging into MyUNLV and clicking the Personal Information Tile on your
Rebel Student Homepage

Admissions Academic Progress Personal Information

=3 o

No active application The Academic Requirements report is not available

Resources Enroliment My Account

MNo current Tasks

Academic Records Student Center - Classic My Next Class Financial Aid

)J ‘ No current classes

a. Select 3™ Party from the menu on the Left
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b. Click Add Person to add a new 3™ Party Release

A
Name
Chelsea Peoples

Contact Details Third Party Release

Welcome to the Family Educational Rights and Privacy Act of 1974 (FERPA) 3rd party release form. FERPA affords certain rights to students concerning the privacy of
R and access to their education records. You may use this form to authorize release of your education records to third parties of your choosing, such as parents, family
Personal Details members, employers, military staff, loan cosigners, etc
Please note that while this form authorizes UNLV to release education records to third parties, it does not obligate UNLV to do so. UNLV is committed to the privacy of
Addresses your FERPA-protected information and reserves the right to review and respond to requests for release of education records on a case-by-case basis. As a matter of
policy, UNLV also reserves the right not to release certain aspects of student records (e.q., registration, grades, GPA) over the telephone or via electronic mail

Important: Under the provisions of FERPA, UNLV may disclose, without student consent, directory information in response to a written or oral request. Directory
Emergency Contacts information is defined as information in a student's education records that would not generally be considered harmful or an invasion of privacy if disclosed, such as:
name, address, major, status, honors, dates of attendance, etc.

You may add, edit, and delete your authorized third parties at any time

Ethnicity
For more information, please stop by the Office of the Registrar in building SSC-C, call (702) 895-3443, or email registrar@unlv.edu
Privacy Restrictions Full Name Relatienship
Sister >

&; 3rd Party g
‘ Add Person -h—
i. Enter the 3™ party’s name, relationship to you, phone number, email
address, and a password
1. This information will be used to validate the person’s identity if they

call or come in for information regarding your record

Add Person Details

—

“Full Name }Keith Mars You can create any
password you want.

*Relationship || Father v This information will be
used to confirm the

*Telephone Number | 702-895-3443 identity of the 3rd party

when they request
information in
personion the
phonelvia email.

*Email Address | Registrar@unlv.edu

*Password || Make up a Password

2. The password can be any word, phrase, or number of your
choosing. Just make sure it is something you both will remember
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ii. Select which parts of the record you want to release

Item to Release

Select All

ACADEMIC RECORDS |

Granting 3rd party access to your Academic Records includes
» Grades

- GPA
@- Demographic data
- Registration

= Student ID number

= Academic progress

= Probation / suspension

« Other enroliment and advising information

ADVISING |

O Granting 3rd party access to your Advising information includes:
=« Advising office records including information collected or disbursed during advising appointments
« Degree audit materials

CASHIERING & STUDENT ACCOUNTS|

Granting 3rd party access to your Cashiering & Student Accounts information includes

= Billing statements
O- Charges
« Credits

| Save
1. You can pick as many or as few items from the list as you wish
2. UNLV Is only allowed to release information from the categories you
chose
a. If you have only selected academic records and advising and
the 3" party is asking for Financial Aid Information, UNLV
cannot release it to them
3. You can use the Select All box to select everything, or scroll down to
select the individual categories

ltem to Release

Select All

Granting 3rd party access to your Cashiering & Student Accounts information includes
== « Billing statements
w |« Charges
« Credits
« Payment
« Past due amounts
« Collection activity

FINANCIAL AID

Granting 3rd party access to your Financial Aid records includes:
Awards

« Application data

« Disbursements

= Eligibility

« Satisfactory academic progress

HOUSING

Granting 3rd party access to your Housing information includes:
@/ |+ Account information

« Room assignment information

==+ Situations within the residence halls

‘ save <—

4. Click Save
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c. You will see a list of all of your active 3™ party releases

< Add Person Deta Third Party R

Name

Third Party Release

Welcome to the Family Educational Rights and Privacy Act of 1974 (FERPA) 3rd party release form. FERPA affords certain rights to students concerning the privacy of and access to their education records. You
may use this form to authorize release of your education records to third parties of your choosing, such as parents, family members, employers, military staff, loan cosigners, efc.

Please note that while this form autherizes UNLYV fo release education records to third parties, it does not cbligate UNLVY to do so. UNLY is committed to the privacy of your FERPA-protected information and
reserves the right to review and respond to requests for release of education records on a case-by-case basis. As a matter of policy, UNLV also reserves the right not to release certain aspects of student records
(e.g., registration, grades, GPA) over the telephone or via electronic mail

Important. Under the provisions of FERPA, UNLY may disclose, without student consent, directory information in response to a written or oral request. Directory information is defined as information in a student's
education records that would not generally be considered harmful or an invasion of privacy if disclosed, such as: name, address, major, status, honers, dates of attendance, etc.

You may add, edit, and delete your autherized third parties at any time.

For more information, please stop by the Office of the Registrar in building SSC-C, call (702) 895-3443, or email registrar@univ.edu

Full Name Relationship
o) Sister >
9) Mother >
‘ Add Person ‘

d. Clicking on one of the releases will show you the details

< Add Person Details Third Party Release

Name

Third Party Release

Welcome to the Family Educational Rights and Privacy Act of 1974 (FERPA) 3rd party release form. FERPA affords certain rights to students concerning the privacy of and acq
may use this form to autherize release of your education records to third parties of your choesing, such as parents, family members, employers, military staff, loan cosigners, et

Please note that while this form authorizes UNLY to release education records to third parties, it does not obligate UNLV to do so. UNLV is committed to the privacy of your FER
reserves the right to review and respond to reguests for release of education records on a case-by-case basis. As a matter of policy, UNLV also reserves the right not to releasq
(e.g., registration, grades, GPA) over the telephone or via electronic mail.

Important: Under the provisions of FERPA, UNLY may disclose, without student consent, directory information in response to a written or oral request. Directory information is
education records that would not generally be considered harmful or an invasion of privacy if disclosed, such as: name, address, major, status, honors, dates of attendance, et

You may add, edit, and delete your authorized third parties at any time

For more information, please stop by the Office of the Registrar in building SSC-C, call (702) 895-3443, or email registrar@unlv.edu.

Full Name Relationship
Sister >
Mother >
Add Person
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Editing/Removing a Release
3. When you click on an existing release you can edit the items by checking and unchecking the
desired boxes

Current Person Details
Full Name

Relationship Sister
“Email Address |
*Telephone Number

“Password | Three Potatoes

Delete Person

Current ltem Release
Select All

ACADEMIC RECORDS

Granting 3rd party access to your Academic Records includes:
Grades

GPA

Demographic data

Registration

Student ID number

Academic progress

Probation / suspensicn

Other enroliment and advising information

ADVISING

¥/ Granting 3rd party access to your Advising information includes:
= Adbvising office records including information collected or disbursed during advising appointments
= Degree audit materials

-
a. Click Save when you are done making changes

Current Person Details

Full Name

Relationship Sister
*Email Address
*Telephone Number

*Password | Three Potatoes

Delete Person

Current ltem Release
Select All

ACADEMIC RECORDS

Granting 3rd party access to your Academic Records includes:
Grades

GPA

Demographic data

Registration

Student ID number

Academic progress

Probation / suspension

Other enrcllment and advising information

ADVISING

Granting 3rd party access to your Advising information includes.
« Advising office records including information collected or disbursed during advising appointments
« Degree audit materials

CASHIERING & STUDENT ACCOUNTS

Save d_
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4. To Delete a third Party release, select it from the list of your available releases

< Update Release Details Third Party Release

Name

Third Party Release

Welcome to the Family Educational Rights and Privacy Act of 1974 (FERPA) 3rd party release form. FERPA affords certain rights to students concerning the privacy of and acceg
may use this form to authcrize release of your education records to third parties of your choosing, such as parents, family members, employers, military staff, loan cosigners, etc.

Please note that while this form authorizes UNLV to release education records to third parties, it does not obligate UNLV to do so. UNLV is committed to the privacy of your FERH
reserves the right to review and respond to requests for release of education records on a case-by-case basis. As a matter of policy, UNLV also reserves the right not to release
(e.g., registration, grades, GPA) over the telephone or via electronic mail.

Important: Under the provisions of FERPA, UNLY may disclose, without student consent, directory information in response to a written or oral request. Directory information is de
education records that would not generally be considered harmful or an invasicn of privacy if disclosed, such as: name, address, major, status, honors, dates of attendance, etc.

You may add, edit, and delete your autherized third parties at any time.

For more information, please stop by the Office of the Registrar in building SSC-C, call (702) 895-3443, or email registrar@unlv.edu.

Full Name Relationship

Sister >

Mother

a. Click Delete Person

< Third Party Release Update Release Details

Name

Current Person Details
Full Name

Relationship Mother
*Email Address
*Telephone Number

*Password

—*Delete Person
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b. The release is removed and will no longer show up on your Third Party Release page
< Update Release Details Third Party Release a Q™ ! @

Name

Third Party Release

Welcome to the Family Educational Rights and Privacy Act of 1974 (FERPA) 3rd party release form. FERPA affords certain rights to students concerning the privacy of and access to their education records. You
may use this form to authorize release of your education records to third parties of your choosing, such as parents, family members, employers, military staff, loan cosigners, etc

Please note that while this form authorizes UNLV to release education records to third parties, it does not obligate UNLV to do so. UNLYV is committed to the privacy of your FERPA-protected information and
reserves the right to review and respond to requests for release of education records on a case-by-case basis. As a matter of policy, UNLV also reserves the right not to release certain aspects of student records
(e.g., registration, grades, GPA) over the telephone or via electronic mail

Important: Under the provisions of FERPA, UNLV may disclose, without student consent, directory information in response to a written or oral request. Directory information is defined as information in a student's
education records that would not generally be considered harmful or an invasion of privacy if disclosed, such as: name, address, major, status, honors, dates of attendance, efc.

You may add, edit, and delete your authorized third parties at any time

For more informaticn, please stop by the Office of the Registrar in building SSC-C, call (702) 835-3443, or email registrar@univ.edu.

Full Name Relationship
Q) Sister >
{ Add Person }

c. You can add/edit/delete third party releases at any time, and as often as you chose
Paper 3" Party Release

5. If you cannot access your MyUNLV account (meaning the last semester you attended classes
was prior to the Fall 2010 semester) you will have to submit a Paper Release form
a. All Fields are required
b. Forms that are not submitted in person MUST be notarized
c. You can make changes to a hard copy FERPA by submitting a new form (example n
next page)
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University of Nevada, Las Vegas
Office of the Registrar
4505 S, Maryland Parkway * Box 451029
Las Vegas, NV 89154-1029
Phone: (702) 895-3443
Fax: {702) 8954987

AUTHORIZATION TO RELEASE CONFIDENTIAL INFORMATION

In compliance with the Family Education Rights and Privacy Act of 1974 (FERPA), the University of Nevads, Las
Vegas {UNLV) is prohibited from providing cenain information from your student education records to a third party. This
restriction applies, but is not kmited to; your parents, your Spouse or @ Sponsor,

You may, at your discretion, grant UNLV permission to release information about your student education records to a third
party by submitting 8 completed Authorization to Release Confidential Information form, You must complete a separate
form for each third party to whom you wish to grant access to information in your student education records. The
specified information will be made available only if requested by the student or authorized third party.

As a matter of policy, UNLV reserves the right not to release certain aspects of student records (e.g., registration, grades,
grade point average over the telephone or via electronic mad.)

INSTRUCTIONS AND INFORMATION: In order to facilitate the authorization to release education records to listed third
parties, please complete this form and deliver it to the UNLV office indicated in Section B or the Office of the Registrar
with a photo identification or submit a notarized original by mail to: 4505 S. Maryland Parkway, Box 451029, Las Vegas,

NV 89154-1029.
The authorized party must identify himself or herself to the office at each contact and inform us that the
authoring paperwork is on file.
SECTION A: Student Information
Student Name fast, Fust, Madie intial Student ID Nusnitar
Masonl Jobhn 123456789
SECTION B: Release
I, Pioase chack one or more of the blanks below 1o grant authonzation to different areas/types of student record mformation:
ue Hacords lgr WPA, Gemographic cats, regatration, student ID number, academic progress, other enrolment ard advising niormation)

. Firancal Akl (awards, appication data, dsbursements, algbelity. satistactory acadenvc peograss)
— Cashiering & Student Accounts (biling statemants, charges, credits, payment, past due amounts, colsction actaity)
e HOUSING GACCOUNE INfOrMBNCA, 100M 855 grrnent information, Stuabons withn the residence hals)
L Adwsing ladising office records nciuding nformation collectad or disbursed cunng advising SpPoiNtMents, dagres sudit materals)
. Other (IF CHECKED, PLEASE SPECIFY).
Il. Purpose of reloase —Helg wil, (ollege Yramsibhon .

SECTION C: Third Party Designee
Name fast, Frst, Midale Innal or Agency/Orgarezanon Numa) Contact Number Hetanon w0 Saudent
Mason, Linda 298 - 3443 Mother

Current Malng Addeass (Sirant or PO Bax 8. Aparsment #, Gy, State, and 2ip Codel zsw n:“aoﬂ s -code
g = 4 oed 13 Swrerd
| Y05 5 Moryland OWY LaS Vegas NV 39164 38

|, the student, understand that by signing this form, that | grant UNLY permission to discuss and/or release information
in my education records to the person listed above, | further understand that this form will be kept on permanent file
and that | may revoke it at any timo by submitting o wntton request, This authorization doos not permit the kated perty
to make any changes to my education records.

swdents Sgnare Tl Mason oo 03 |4 /202)
OFFICIAL USE ONLY

Updated 8.6.2020






Accessibility Report





		Filename: 

		Adding 3rd Party Release - Student_accessible_14_oct_2022 (2).pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

